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Advanced Financial Reporting Tool:

Normally you can go to the Accounting/Reports menu to get financial statements. Certain aspects of them can be adjusted right from that menu, by pressing the Options button, before you double-click the particular report. In the Options window you can filter the account range (s) to only those wanted; you can restrict the period to part of the reporting year; and you can choose the style of report from a dropdown (detail, detail with rollups, summary, etc). The little yellow question mark in any screen will give you more detailed information about that screen; then you can save the set of options you just created by giving that option set a name and pressing the SAVE button.
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To make broader changes, use the menu: Tools/Advanced Financial Report Layout. Here is the manual as a PDF file. Actually you can access the Windows version of this manual by pressing F1 while in the Advanced Financial Layout screen.
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Advanced Financial Report Layout window

 Overview )Fieldhelp b Buttonhelp  » Menu hel

Tools > Advanced Financial Report Layout > Open |
Layout button

The Advanced Financial Report Layout window includes the tools 1
far financial statements.

You determine margins for a layout when you select  printer ant
printer selections, your margins will change accordingly.

Related items:

« Layout creation and modfication

« Advanced Financial Report Layout windaw

o Layout customization

« Custornizing the layout of & financial statement
o Column farmats

o Row formats

o Cell formats

« Adding or deleting a column ar & row




Advanced Financial Analysis gives you a list of reports to modify or new ones to create based on existing templates. Pick a sample P&L or Balance Sheet; duplicate it using the "Duplicate" button. This way you can experiment with a duplicate, so ruining it won't matter. When you actually open a report in this Advanced Financial report Editor, by choosing the report and clicking the "Layout" button, you will see a grid with the columns and rows numbered. If you double-click on a column header for the second column (C2), you will see the options window for that column. Here you can set the period range for the column. For instance, the P&L second column normally defaults to the Current Period. Instead you could make it Jan-March. Once you change the data source for a column, you should naturally change the header for it to suit. You can do that within the same option screen. If you want to change master headers for the report, then select one with the mouse and double-click to get an edit screen. The brackets around a word like "<period>" act as a symbol for the referenced data. If the current period would be "1", then the <period> would be replaced by Jan 2003 or 1/31/03.  There are other tokens or symbols: <beginning period> and <ending period>. These tokens will display back whatever periods you specify in the options window for the particular column. Here is the Edit Screen you get when you double-click a column heading:
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Notice the row numbers along the left edge of the layout window. These Rows can be access by double-clicking any row. You will have an option to add a new account or range or enter a total row as we did in the picture below. We create R4 as a Total calculation or R2 or row 2.
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